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DOMESTIC VIOLENCE EMERGENCY TRANSFER PLAN 
 

Context 
The Regional Task Force on the Homeless, Inc. (RFTH) is concerned about the safety of tenants 
assisted through the Continuum of Care.  In accordance with the Violence Against Women Act 
(VAWA), housing providers within the CoC allow tenants who are victims of domestic violence, 
dating violence, sexual assault, or stalking to request emergency transfer of assistance 
between housing units when there is imminent risk of harm.  
 

This plan identifies tenants who are eligible for an emergency transfer, the documentation 
needed to request an emergency transfer, confidentiality protections, how an emergency 
transfer may occur, and guidance to tenants on safety and security. This plan is based on a 
model emergency transfer plan published by the U.S. Department of Housing and Urban 
Development (HUD), the Federal agency that oversees that the Regional Task Force on the Homeless is 
in compliance with VAWA. 

Purpose  
Provide for the safety of tenants facing imminent risk of harm. 
 

Policy Statement 
Promote the safety of tenants in CoC-supported housing by establishing policy and protocols for 
transferring housing relocation for tenants who are at imminent risk of harm if they remain in their 
current housing unit.    
 
Requests for emergency transfer are available regardless of sex, gender identity, or sexual 
orientation. The ability of provider to honor such request for tenants currently receiving 
assistance, however, may depend upon a preliminary determination that the tenant is or 
has been a victim of domestic violence, dating violence, sexual assault, or stalking, and on 
whether provider has another dwelling unit that is available and is safe to offer the tenant 
for temporary or more permanent occupancy. 

Components of Policy 

Definitions 
For purposes of this policy, the following definitions apply1: 

CoC- supported housing: as described in VAWA 20132, public housing programs, tenant-
based, project-based Section 8, housing and rental assistance provided under the 

                                                            
1 adopted from VAWA Emergency Transfer Plan Sect. 5. 2005; HUD Interim Rule 2012; and RTFH Written Standards 
2017.  
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Continuum of Care and Emergency Solutions Grants programs, Multi-Family 
Housing, Housing Opportunities for Persons with AIDS, and HOME.   

Covered unit: a unit where rental assistance or subsidy is provided by HUD CoC funding (includes 
TBRA). 

External transfer:  emergency relocation of a tenant to another unit here the tenant would be 
categorized as a new applicant; that is the tenant must undergo an application process in order 
to reside in the new unit. 

Immediate Transfer:  transfer of household to another housing location, preferably within 48 
hours, which may be extended up to 30 days   

Internal transfer:  emergency relocation of a tenant to another unit where the tenant may 
reside in the new unit without having to undergo an application process. 

Interjurisdictional transfer: relocation to another CoC geographic area or requiring housing 
assistance transfer to another housing authority catchment area.   

Reasonable belief:  standard of awareness in which facts, circumstances, or experiences can be 
articulated that would result in similar caution by an ordinary person  
 
Safe unit: housing within a designated ‘safe house’ or location that the victim of domestic 
violence, dating violence, sexual assault, or stalking believes does not pose imminent risk. 

Tenant: any individual or household receiving HUD housing assistance or legally residing in 
housing from the programs covered by this policy, 

  
  

Eligibility 
A tenant who is a victim of domestic violence, dating violence, sexual assault, or stalking, 
as provided in HUD’s regulations3 is eligible for an emergency transfer, if: The tenant 
reasonably believes that there is a threat of imminent harm from further violence if the 
tenant remains within the same unit. If the tenant is a victim of sexual assault, the tenant 
may also be eligible to transfer if the sexual assault occurred on the premises within the 
90-calendar-day period preceding a request for an emergency transfer. 

A tenant requesting an emergency transfer must expressly request the transfer in 
accordance with the procedures described in this plan. 

                                                                                                                                                                                                
2 24 CFR Parts 5, 91, 92, 93, 200, 247, 574, 576, 578, 880, 882, 883, 884, 886, 891, 905, 960, 966, 982, and 983 

 
3 as described in 24 CFR part 5, subpart L 
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Tenants who are not in good standing may still request an emergency transfer if they meet 
the eligibility requirements in this section. 

General Qualifications 
To qualify for emergency transfer:  

The tenant must expressly request the transfer; and 

The tenant must reasonably believe there is a threat of imminent harm from further violence if 
the they remain within the same dwelling unit that they are currently occupying; or 

In the case of a tenant who is a victim of sexual assault, either they reasonably believe there is a 
threat of imminent harm from further violence if they remain in the same dwelling unit they are 
currently occupying, or they experienced sexual assault on the premises during the previous 90-
calendar-day period4 . 

Confidentiality 
Federal and California State Laws protect victims of violence.   State statutes include civil codes, family 
and welfare and institutions codes, labor and employment codes, and penal codes.  In general, 
disclosure of identifying information or of the location of residences for domestic violence to 
unauthorized persons is prohibited by law and subject to serious penalties.   
 
Under HUD regulations, domestic violence programs are restricted from entering personally identifying 
information about victims into the HMIS system. Data regarding client services pertinent for system 
performance reporting may be provided using entry into a comparable data base.     
 
All persons assisting with the emergency transfer (including a non-CoC housing provider) will keep 
confidential any information that the tenant submits in requesting an emergency transfer, and 
information about the emergency transfer, unless the tenant gives written permission to release the 
information on a time limited basis, or disclosure of the information is required by law or required for 
use in an eviction proceeding or hearing regarding termination of assistance from the covered program. 
This specifically includes keeping confidential the new location of the dwelling unit of the tenant from 
public disclosure or to the person(s) that committed an act(s) of domestic violence, dating violence, 
sexual assault, or stalking against the tenant.  The Notice of Occupancy Rights under the Violence 
Against Women Act for all tenants provides more information about the responsibility to maintain the 
confidentiality of information related to incidents of domestic violence, dating violence, sexual assault, 
or stalking. 

                                                            
4 California Civil code extends this period to 180 days for early termination of lease agreements. 
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Documentation 

Tenant Transfer Request 
Requests for emergency transfer are submitted to the housing agency or assistance responsible for 
housing placement. Requests for transfer will be documented in writing, either by the tenant or the 
responsible housing agency. 

 
The tenant’s submission of a written request to the covered housing provider, where the tenant self- 
certifies that they meet the criteria in the general qualifications section of this policy, is sufficient 
documentation to meet the VAWA requirements. The responsible agency will provide reasonable 
accommodations to this policy for individuals with disabilities, persons needing language 
translation, and those at immediate risk whose safety may be compromised by a delay in order to 
complete a written request.   

 

Verification of Risk 
A covered housing provider may ask an individual seeking an emergency transfer to document the 
occurrence of violence that qualifies for implementation of the Emergency Transfer Plan. 
Documentation may include: 
 

A statement expressing that the tenant reasonably believes that there is a threat of 
imminent harm from further violence if the tenant were to remain in the same 
dwelling unit assisted under the program. 
 
A statement that the tenant was a sexual assault victim and that the sexual assault occurred on 
the premises during the 90-calendar-day period preceding the tenant’s request for an emergency 
transfer. 
 
When the emergency transfer includes early termination of a lease for a unit in the general 
housing market, additional documentation may be required, such as a copy of temporary 
restraining order or protective order, copy of a report to law enforcement, or documentation from 
a qualified third party5 
 
Under VAWA, no other documentation is required to initiate the transfer process.  Other 
information may be subsequently needed to facilitate implementation of the transfer. 
 

Reasonable Effort to Seek Alternate Unit 
The housing provider and CoC Coordinated Entry System staff will take every reasonable effort to locate 
alternate safe housing for tenants requesting emergency transfer.  Housing comparable to that being 

                                                            
5 California Civil code identifies qualified third parties such as physicians, psychologist, licensed clinical 
social workers, or domestic violence or sexual assault counselors. 
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vacated and which is acceptable to the tenant is preferred, however, an alternate form of housing that is 
safe may be offered as an immediate, temporary response.  Efforts to identify alternate housing and 
client acceptance or refusal of the housing offered will be documented in a tenant record maintained by 
the agency receiving the request for transfer. 

Transparency 
The RTFH will provide a copy of this policy available to the housing providers covered by this policy. 
Providers will make the Emergency Transfer Plan available to tenants upon request.  Information about 
the ETP, limited to the extent that it protects system safety, will be made publicly available on the 
RTFHSD website. 

System-level Reporting 
The RTFH system provider will maintain records of transfer requests, and outcomes of such requests for 
a period of three years from the initial request, or for a longer period as specified in regulations for the 
program(s) providing funding or other resources supporting tenant assistance. 
 
When an Emergency Transfer results in moving the tenant(s)  to a temporary housing location or 
institutional setting that is necessary to protect the safety of the client household, the RTFH project 
performance evaluation process will not penalize the program for a ‘non-permanent housing’ outcome. 
Local procedures will adjust program outcome data to neutralize the potential impact of what may 
otherwise be assessed as a negative outcome.  Emergency Transfers that result in successful placement 
in permanent housing will be credited to the agency initiating the transfer.      

Relationship to Other Policies 

California Civil Code 
California Civil Code (1946.7) allows survivors of domestic violence, sexual assault, human trafficking, 
stalking, elder abuse, and dependent adult abuse to end their housing leases. This law empowers 
survivors to leave abusive situations while avoiding the usual penalties associated with breaking a lease.  
Personnel involved in implementing emergency transfer for tenants of HUD housing assistance will 
comply with this code.   
 
Case managers and housing navigators will assist HUD- assisted households in early termination of a 
lease when necessary by (1) advising tenant of their rights and offering written information, such as a 
copy of the National Housing Law Project brochure6 and (2) informing landlords of this Civil code.   

Child Welfare Services  

In cases where the tenant household is involved with Child Welfare Services (CWS), household must 
comply with existing court orders.  In cases of risk, the parent/Agency can request a modification of 
existing court orders to allow the children to move out of the county/country with the parent.  It is 
reasonable to expect that process would take, on average, 48 to 72 hours.  It might take less time if, for 
                                                            
6 Brochures are available in English and Spanish as part of the National Housing Law Project Early Termination 
Toolkit.  
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example, all the parties to the dependency case agree and an Emergency Ex Parte Request can be 
submitted to the juvenile court that same day during business hours.  It could, however, take 
considerably more time if, for example, the parties do not agree and a contested hearing/trial is 
required.    

 The juvenile court may authorize the parent to go to another county with the children on an 
emergency/temporary visit basis while the court orders about a longer-term move are being addressed. 
Authorization to leave the U.S. would be problematic since that could affect the juvenile court’s 
jurisdiction and the other parent’s ability to obtain custody/visitation rights. The custodial parent would 
need to ask to modify the court orders (with their attorney and the Agency’s assistance) on an 
emergency basis in the juvenile court.  

The ETP will expect that CWS-involved households may need interim temporary safety arrangements 
within the CoC (San Diego County) for at least 48-72 hours but up to 60 days while the matter is being 
addressed in juvenile court. 

Coordinated Entry System (CES) 
The RTFH will provide a coordinated system to assure secure emergency transfers.  The system will 
comply with federal and state mandates for protection of victims of violence.  Coordination by the RTFH 
will work with the existing safe shelter system to enhance the capacity of the CoC to respond to the 
needs of victims of violence. The system design will ensure confidentiality of identifying personal 
information in accordance with federal and state law, and health-related information protected by the 
Health Insurance Portability and Accountability Act (HIPAA).    

Prioritization and Housing Waiting Lists 
Emergency transfer requests are initiated in response to physical harm, as such, this policy takes 
lethality into consideration. Priority is given in transfer to an available comparable housing resource. For 
example, priority is given when a transfer from an occupied unit or bed can be made available in 
exchange for the unit or bed the ETP client will occupy.  Retaining tenant safety for all persons 
immediately impacted by the exchange will be given consideration in prioritizing the use of resources.    

Waiting list priority will be given only to the extent necessary to facilitate transfer between housing 
units of the same housing type and to the extent that it does not violate Fair Housing regulations.  This 
type of transfer results in creating a vacancy that can be made available to the first qualifying person or 
household on the waiting list. As a result, the order of the waiting list is preserved.   

Office of the Public Defender / Law Enforcement 
Some cases of violence may require involvement of the Office of the Public Defender or other law 
enforcement agencies such as the Drug Enforcement Agency.  In these cases, the responsible housing 
agency will assist the tenant in connecting with these external organizations. Information about the case 
continues to be governed by the terms and conditions described under confidentiality.    
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Termination of Assistance 

Reasons for Termination of Assistance or Eviction from Occupancy 
Under the ETP, the conditions for termination of housing assistance or eviction from occupancy remain 
consistent with existing policies for any recipient, such as failure to pay rent.  These policies consider the 
safety of tenants but do not permit the removal of assistance based on the mere fact of being a victim of 
violence.   

Determination of Household Assistance  
When households separate as the result of violence, members of the household identified as victims of 
violence are offered assistance under the ETP policy.  When circumstances include mutual combatants, 
where both parties may be considered victims, housing for each of the victims is offered in accordance 
with the ETP policies.  In cases where one component of the separated household needs to establish 
eligibility, VAWA cites that a period of 90 days to establish eligibility for a program or find 
new housing is generally reasonable. 

Limitations and Disclaimers 
Nothing in this policy may be construed to supersede any eligibility or other occupancy requirements 
that may apply under a covered housing program. 

Housing provider is not liable for protection of tenants (damages, injury, harm) resulting from tenant 
refusal of safe housing; or from actions of individuals not under the direct control of the provider. The 
responsibilities of agency and housing provider personnel do not extent beyond the ordinary 
protections of clients as mandated by law. (i.e. no liability beyond that of an ordinary citizen is assumed 
as the result providing assistance to the household.) 

 

Plan Implementation Protocols 
Implementation of the RTFH Emergency Transfer Plan (ETP) has the following features:  

Request for Transfer  
Request for emergency transfer will be initiated by the tenant through contact with the agency case 
manager or housing provider who placed the tenant into housing.   

Requests will be documented in writing by the staff receiving the request or   written request from the 
tenant.  Documentation will contain only information critical to facilitate safe transfer; use of a 
standardized form is preferred but not required as long as documentation includes the information that 
would be included on the form. 

Assessment 
Staff receiving the request will conduct a brief assessment to determine the type of transfer required 
(internal, external, inter-jurisdictional) and the urgency of transfer to ensure safety.  Assessment may 
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include review of the safety screening performed prior to placement in housing, or in cases where an 
immediate transfer is required, may be completed after moving the tenant to a safe setting  that is 
temporary. 

Use of the Campbell’s Danger Assessment7 is the preferred risk and lethality assessment instrument; 
however, it is not required to initiate an immediate move to a safe setting. Experts caution that the risk 
assessment should be used shelter and service response programs and it should not be used by law 
enforcement or court systems8. This assessment is protected by confidentiality in the records of a 
shelter or advocacy program and is protected by federal and state statutes that give specific 
confidentiality protections to domestic violence victims. Release of the risk-assessment instrument 
without explicit written release has dangerous implications for the victim and is prohibited by this 
policy.  

Communication  
To help maintain confidentiality, a secured distribution list and non-electronic communication are the 
preferred methods for arranging safe housing.  Any electronic communications will include a statement 
of confidentiality advising all unintended recipients of their responsibilities to immediately delete the 
communication, to retain confidentiality, and to advise the sender. 

 

Key Features in Implementation 

 Immediate internal transfer:  Safety of the tenant is paramount in the implementation of the ETP. 
Immediate transfer (within 48 hours) upon availability of safe unit and verification of eligibility is 
anticipated. 

Trauma-informed care:  Trauma informed care implies a framework that involves understanding, 
recognizing, and responding to the effects of all types of trauma, including violence and the threat of 
violence. Trauma-informed care means treating a whole person, taking into account past trauma and 
the resulting coping mechanisms when attempting to understand behaviors and treat the patient.9 The 
RTFH expects ETP providers to engage with ETP applicants in keeping with the principles of trauma-
informed care.  
 

Client Choice:  If a tenant reasonably believes a proposed transfer would not be safe, the tenant may 
request a transfer to a different unit. 

Preferred housing providers: Memoranda of Understanding (MOUs) with other housing providers 
can help facilitate rapid transfer.  Housing providers are encouraged to develop MOUs    

                                                            
7 Campbell, J.C. (1995). Assessing dangerousness. Danger Assessment Newbury Park, CA: Sage 
8 Journal of Interpersonal Violence 2009, published online 30 July 2008, State of Louisiana summary. 
9 Compiled from the www.thenationalcouncil.org, psychology today, and the Alameda County CoC website.  

http://www.thenationalcouncil.org/


1.27.2018 

Emergency Transfer Plan   11 
Approved 1.18.2018 

 

Outreach and Support: To assist tenants in accessing support services, the RTFH will provide 
information about CoC programs serving victims of violence and the 2-1-1 referral system.  

Pending processing of an emergency transfer and the actual transfer, tenants will be urged to take all 
reasonable precautions to be safe.   VAWA suggests that tenants who are victims of domestic violence 
are encouraged to contact the National Domestic Violence Hotline at 1– 800–799–7233, for assistance in 
creating a safety plan. For persons with hearing impairments, that hotline can be accessed by calling 1–
800–787–3224 (TTY).   Additionally, tenants who have been victims of sexual assault may call the Rape, 
Abuse & Incest National Network’s National Sexual Assault Hotline at 800–656–HOPE, or visit the online 
hotline at https://ohl.rainn.org/online/.  Tenants who are or have been victims of stalking seeking help 
may visit the National Center for Victims of Crime’s Stalking Resource Center at 
https://www.victimsofcrime.org/our-programs/stalking-resource-center.10 

  

Personnel Facilitating Emergency Transfers 
Personnel responsible for implementation of the ETP should evidence appropriate knowledge of the 
existing safety-first network of providers of victim services, lethality assessment, and have completed 
State Domestic Violence Certification training.   As a component of the ETP, the RTFH will identify or 
develop a Domestic Violence High-Risk Response Team comprised of individuals possessing these 
qualifications. 

Time limits 
There are regulatory guidelines related to the incidence of a qualifying event.  To initiate the ETP an 
incident or threat of violence must have occurred within past 90 days or within the past 180 days for 
early lease termination. 

The RTFH housing provider cannot guarantee how long it will take to process a transfer request. The 
provider will, however, act as quickly as possible to move a tenant who is a victim of domestic violence, 
dating violence, sexual assault, or stalking to another unit, subject to availability and safety of a unit, 
preferably within 48 hours.  

Unit availability 
If a unit is available, the transferred tenant must agree to abide by the terms and conditions that govern 
occupancy in the unit to which the tenant is being transferred.  If no safe units area available for which a 
tenant who needs an emergency is eligible, HP will assist the tenant in identifying other housing 
providers who may have safe and available units to which the tenant could move. At the tenant’s 
request, RTFH will also assist tenants in contacting the local organizations offering assistance to victims 
of domestic violence, dating violence, sexual assault, or stalking. 

                                                            
10 VAWA, 2016 update, section   

https://ohl.rainn.org/online/
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If a safe unit not available, the tenant may request an emergency transfer within the same housing 
provider must receive, at a minimum, additional priority that housing providers may already provide to 
other types of emergency transfer requests. 

The tenant may request external emergency transfers concurrently with internal transfers if a safe unit 
is not immediately available.  RTFH may be unable to provide immediate transfer to a particular 
program or unit if the tenant has not established or cannot establish eligibility for that unit. 

Tenant transfer to a temporary safe housing location may be necessary for safety.  In these instances, 
transfer may involve movement between housing types (such as moving from a permanent, or market 
place unit to an emergency safe house or sponsor-based facility).  Immediate placement with a known 
hotel-motel provider will be used as a last resort and will be limited only to the time necessary to locate 
a more secure setting. 
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ATTACHMENTS 

Emergency Transfer Plan Checklist per VAWA 2016 
Section 5.2005 

 
(1) For purposes of this section, the following definitions apply: 
 
(i) Internal emergency transfer refers to an emergency relocation of a tenant to 
another unit where the tenant would not be categorized as a new applicant; 
that is, the tenant may reside in the new unit without having to undergo an 
application process. 
 

Y/N  

(ii) External emergency transfer refers to an emergency relocation of a tenant 
to another unit here the tenant would be categorized as a new applicant; that 
is the tenant must undergo an application process in order to reside in the new 
unit. 
 

Y/N  

(iii) Safe unit refers to a unit that the victim of domestic violence, dating 
violence, sexual assault, or stalking believes is safe. 
 

Y/N  

(2) The emergency transfer plan must provide that a tenant receiving rental assistance through, or 
residing in a unit subsidized under, a covered housing program who is a victim of domestic violence, 
dating violence, sexual assault, or stalking qualifies for an emergency transfer if: 
 

(i) The tenant expressly requests the transfer; and 
 

Y/N  

(ii)(A) The tenant reasonably believes there is a threat of imminent 
harm from further violence if the tenant remains within the same 
dwelling unit that the tenant is currently occupying; or 

 

Y/N  

(B) In the case of a tenant who is a victim of sexual assault, either the 
tenant reasonably believes there is a threat of imminent harm from 
further violence if the tenant remains within the same dwelling unit 
that the tenant is currently occupying, or the sexual assault occurred 
on the premises during the 90-calendar-day period preceding the date 
of the request for transfer. 

 

Y/N  

(3) The emergency transfer plan must detail the measure of any priority given 
to tenants who qualify for an emergency transfer under VAWA in relation to 
other categories of tenants seeking transfers and individuals seeking 
placement on waiting lists. 
 

Y/N  

(4) The emergency transfer plan must incorporate strict confidentiality 
measures to ensure that the covered housing provider does not disclose the 
location of the dwelling unit of the tenant to a person who committed or 
threatened to commit an act of domestic violence, dating violence, sexual 
assault, or stalking against the tenant. 

Y/N  
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(5) The emergency transfer plan must allow a tenant to make an internal 
emergency transfer under VAWA when a safe unit is immediately available. 
 

Y/N  

 (6) The emergency transfer plan must describe policies for assisting a tenant 
in making an internal emergency transfer under VAWA when a safe unit is 
not immediately available, and these policies must ensure that requests for 
internal emergency transfers under VAWA receive, at a minimum, any 
applicable additional priority that housing providers may already provide to 
other types of emergency transfer requests. 
 

Y/N  

(7) The emergency transfer plan must describe reasonable efforts the covered housing provider will 
take to assist a tenant who wishes to make an external emergency transfer when a safe unit is not 
immediately available. The plan must include policies for assisting a tenant who is seeking an external 
emergency transfer under VAWA out of the covered housing provider’s program or project, and a 
tenant who is seeking an external emergency transfer under VAWA into the covered housing 
provider’s program or project. These policies may include: 
 

(i) Arrangements, including memoranda of understanding, with other 
covered housing providers to facilitate moves; and 

Y/N  

(ii) Outreach activities to organizations that assist or provide resources 
to victims of domestic violence, dating violence, sexual assault, or 
stalking. 

Y/N  

(8) Nothing may preclude a tenant from seeking an internal emergency 
transfer and an external emergency transfer concurrently if a safe unit is not 
immediately available. 
 

Y/N  

(9) Where applicable, the emergency transfer plan must describe policies for 
a tenant who has tenant-based rental assistance and who meets the 
requirements of paragraph (e) (2) of this section to move quickly with that 
assistance. 
 

Y/N  

(10) The emergency transfer plan may require documentation from a tenant seeking an emergency 
transfer, provided that: 
 

(i) The tenant’s submission of a written request to the covered housing 
provider, where the tenant certifies that they meet the criteria in 
paragraph (e)(2)(ii) of this section, shall be sufficient documentation of 
the requirements in paragraph (e)(2) of this section; 

Y/N  

(ii) The covered housing provider may, at its discretion, ask an 
individual seeking an emergency transfer to document the occurrence 
of domestic violence, dating violence, sexual assault, or stalking, in 
accordance with § 5.2007, for which the individual is seeking the 
emergency transfer, if the individual has not already provided 
documentation of that occurrence; and 

Y/N  

(iii) No other documentation is required to qualify the tenant for an 
emergency transfer. 

Y/N  
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 (11) The covered housing provider must make its emergency transfer plan 
available upon request and, when feasible, must make its plan publicly 
available. 
 

Y/N  

(12) The covered housing provider must keep a record of all emergency 
transfers requested under its emergency transfer plan, and the outcomes of 
such requests, and retain these records for a period of three years, or for a 
period of time as specified in program regulations. Requests and outcomes of 
such requests must be reported to HUD annually. 
 

Y/N  

(13) Nothing in this paragraph (e) may be construed to supersede any 
eligibility or other occupancy requirements that may apply under a covered 
housing program. 
 

Y/N  
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ATTACHMENT 

Training and Support Features of the Emergency Transfer Plan 
 

Optimal implementation of the RTFH Emergency Transfer Plan (RTP) rests on the ability to provide 
immediate response by personnel with a working knowledge of the local emergency shelter and housing 
systems, the needs of victims of violence, and laws applicable to protecting victims.  The system includes 
resources beyond those funded by the U.S. Department of Housing and Urban Development (HUD) for 
homeless assistance.   

Personnel implementing the RTFH ETP should evidence appropriate knowledge of the existing safety-
first network of providers of victim services, lethality assessment, and have completed State Domestic 
Violence Certification training.   As a component of the ETP, the RTFH will identify or develop a Domestic 
Violence High-Risk Response Team comprised of individuals possessing these qualifications.  This team 
will offer periodic training at the request of the RTFH. 

Provision of a safe environment for victims of violence should be augmented by services that work to 
overcome the trauma associated with violence and ensure the tenant sense of safety.  A myriad of 
services, such as legal assistance, personal or family counseling, education and advocacy concerning fair 
housing, transportation, or access to medical and mental health care may be needed.  The RTFH ETP will 
include access to information about services available to victims of violence.  
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ATTACHMENT 

Sample Certification and Verification Form 
 
This form is completed by or on behalf of the victim of violence requesting an emergency transfer. 

Date of request________________________     Date Received by Authorized Provider______________ 

Name of victim: _____________________________________________________  

Name of person completing form: _______________________________________ 

Names of family member or other persons on lease: 
_____________________________________________________________________________________
_____________________________________________________________________________________
Names of additional persons residing in current housing unit: ___________________________________ 

Current residence of victim: _____________________________________________________________ 

Name of Alleged Perpetrator (if known and safe to disclose):___________________________________ 

Relationship of Alleged Perpetrator to Victim: _______________________________________________ 

Date(s) and time(s) of incidence: __________________________________________________________ 

Brief Description of Incidents (attach pages if necessary):_____________________________________ 

_____________________________________________________________________________________ 

Is this request the result of sexual assault on the premises within the past 90 days?   ___Yes  ___No   

Describe why the victim believes they are at imminent harm if they remain in the current housing:  

_____________________________________________________________________________________
_____________________________________________________________________________________ 

Names of third- party having knowledge of incidents (if any): 
____________________________________________________________________________________ 

Certification: I certify that the information provided on this form is true and correct to the best of my 
knowledge and recollection and that the person(s) identified is / are or have been victim(s) of domestic 
violence,  dating violence, sexual assault, stalking, or human trafficking.  I acknowledge that submission 
of false information may jeopardize program eligibility and could be the basis of denial of assistance, 
revocation or termination of assistance, or eviction. 

____________________________________    Date:__________________  
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